YTBep>Kjalo:
AupekTo >CKas LWKona Ne7
OBeukuHa 3.U.
[noxxeHne Ne 4
Mpuk 0s6ps 2023 T.

MonoxxeHne o $aky

MBOY Bbicokoropckasa COLL Ne

I. O6Lme NoNoXXeHns

1. HacTtosuiee nonoxxeHne yctaHasnMBaeT npasuia opraHusaumy geaTefibHoCTH 3akynok MbOY
Boicokoropckag COLU Ne 7(ganee - OTAen 3akynok) npv MNaaHMPOBaHWW W OCYLLECTB/EHUM
3aKynok ToBapoB, paboTt, ycnyr and Hyxg MBOY Bbicokoropckag COLU Ne 7» (ganee -
3aka3uuk) B co0TBeTCTBUM C PefepanbHbIM 3aKOHOM 0T 18.07.2011 Ne 223-®3 «O 3aKynkax
TOBapoB, paboT, yCnyr oTAe/IbHbIMW BUAAMU HOPULNYECKUX NINL».

2. OTpen 3aKynok pykosogcteyeTcda ®efepasibHbiM 3akoHoM oOT 18.07.2011 Ne 223-®3 «O
3aKynkax TOBapoB, paboT, yCnyr OTAeNbHbIMU BUAAMWU HOPUANYECKUX Nul» (ganee - 3akoH Ne
223-93), ®esepanbHbiM 3aKOHOM 0T 26.07.2006 No 135-P3 «O 3aLiMTe KOHKYPEHUUN», UHBIMM
HOPMAaTMBHbIMW MPaBOBbLIMU aKTaMn Poccuiickoi degepauun, nonoxeHnem o 3akynke MbOY
Bbicokoropckaas COLU Ne 7», MHbIMKM J/I0OKa/NbHbIMKM aKTaMy 3akasumka W HacToAwUM
MoJIoXKEeHUEM.

3. OCHOBHbIMU 3afayamy co3faHnsa 1 QYHKUMOHMPOBaHUS OTAeNa 3aKymnoK SBNSAOTCA:

e CBOEBPEMEHHOE y[0BNeTBOPEHMe MOTPebHOCTel 3akasymKka B ToBapax, paboTax, ycnyrax no
Hanbonee BbIFOJHOW LIEHE;

* MpuBNEYEHME KBaIMPULMPOBAHHbLIX Creunannuctos, 06nafaloWwmMx TeOPeTUYeCKUMU U
NMPaKTUYECKUMM 3HaHUAMU N HaBblKamMu B C(hepe 3aKyrok;

e OpraHmsaums 3aKynouyHblX npoueayp B COOTBETCTBUM C MOMIOXKEHMEM O 3akynke MBOY
Bbicokoropckasd COLL Ne 7» n 3akoHOM Ne 223-93;

* 3aK/l0YeHMe [OroBOPOB MO MTOraMm 3akKymnoK Ha YCNoBuUsX, obecneymBatolnx Hambosnee
3 (heKTUBHYIO peanu3auunto NpuUHLUNOB 3akoHa No 223-d3;

» obecrneyeHne paBHOMPaBHbIX, CNpaBea/vBbIX, HELUCKPUMMHALMOHHbLIX YCMOBWUIA yyacTus B
3aKynkax, NpoBOANMbIX 3aKa34MKOM.

4. CTpyKTypa W wWwTatHag u4ucneHHocTb OTAena 3akynokK YTBepX4aeTCa PYKOBOAWUTENEM

3aka3umka no npensioXeHno HavyanbHUKa OTAena 3akynok.

5. PykoBoauTtenem OTAena 3akynokK SBASETCA Havya/bHWK, Ha3Ha4yaeMblii Ha [0/KHOCTb
NPMKa3oM pyKoBoauUTeNs 3akasumka.

6. PaboTHMKM OTfhena 3aKynoK HaszHa4vyalTCca M 0CBOOOXKAAKTCA OT LO/MKHOCTU MNPUKa3oM
pykoBoAmTens 3akaszumka no npeacraBfieHnt0 HavyanbHuka OTAena 3akynok.

7. KBanugukaymoHHble Tpe6oBaHMs, (YHKLMOHANbHbIE 0683aHHOCTM, NpaBa, OTBETCTBEHHOCTb
HauyanbHMKa W [pyrux paboTHMKoB OTgena 3akynokK pernaMeHTUpPYTCS [LOMKHOCTHbIMU
WHCTPYKLUMAMU, YTBEPXKAEHHBIMN PYKOBOANUTENEM 3aKasumkKa.

Il. PyHKUNn OThena 3akynok
8. lNpwu nnaHmpoBaHun 3akynkyu OTAeN 3aKYNOK BbIMOMHAET CNeAyoLime (MyHKLMN:

* npuem K nocnegyrowas obpaboTka 3a9BOK U MHbIX CBELEHUI O NOTPEOHOCTAX CTPYKTYPHbIX
noApasfeneHnin 3akazumka B ToBapax, paborax, ycnyrax;



* TMOArOTOBKA, opraHusauus yTeepxaeHus, pasmewieHne 8 EMIC nnaHa 3akynku;

* TMOArOTOBKA NMpW HEO6XOLMMOCTN U3MEHEHUIA K NMiaHy 3aKynku, pasmelleHue mx B EVC;

* KOHTPO/Ib OOBLEMOB 3aKyMNoOK, OCYLLECTB/AEMbIX Cpefu CYObeKTOB Manoro v CpefHero
npegnpuHNUMaTeNbCTBa,

* KOHCY/bTMpPOBaHWe COTPYAHMKOB 3aKa3yuMka MO BoOMpocam, CBA3AHHLIM C OnpegeneHnemM
notpebHoCTel B TOBapax, paborax,ycnyrax.

9. Mpu opraHusaumn 3akynkm OTAeN 3aKyNOK BbIMOMHAET cliefytoLime QyHKLUN:

* TMOArOTOBKA, OpraHu3auns yTeepXaeHus, pasmelieHne B EMC un3BeweHns, JOKYMeHTaUuMu o
3aKyrnkKax 1 npoekra Lorosopa;

* MOArOTOBKA W3MEHEHWI K M3BELLEHUIO, AOKYMEHTaUun 0 3aKynke, pasmelleHne ux B ENC
(npy HeobxoAMMOCTH);

e OpraHu3auus NpUBNEYEHNs CneLnann3npoBaHHON opraHnsaynn K NpoBeAEHNIO 3aKynoK (npu
Heobxo4nMOCTH);

* [pV NPOBEeAEHNUN KOHKYPEHTHOM 3aKyMKW B 3/IEKTPOHHON (hopme - paboTa Ha 3/1eKTPOHHON
naouwiagke n pasMelleHne Ha Hell LJOKYMEHTOB W CBefeHWUi, npefyCMOTPEeHHbIX 3akOHOM No
223-92.

10. Mpwn npoBedeHnUn 3aKynku OTAEN 3aKYMOK BbIMOMHAET cneaytolime QyHKUNN:

* OpraHM3auMoHHO-TEXHMUYECKOe obecrneyeHne 4eaTeNIbHOCTU 3aKyMOYHON KOMUCCUMN;

* [MOArOTOBKA Pa3bsiCHEHWI Ha 3anpockl U pa3melieHne nx B EVC, Ha aneKTPOHHON nnoulaake
(B cnyyae npoBefeHNs KOHKYPEHTHOW 3aKynKy B 3/1eKTPOHHOI (hopme);

e MOArOTOBKA MPOTOKOMOB 3acCefaHnil 3aKyMOYHbIX KOMWCCMIA Ha OCHOBAHWMW pELLEHWNIA,
NPUHATBLIX YSleHaMn KOMUCCUIA;

e obecrneyeHune 3aWNLLEHHOCTU U KOH(UAEHLNANBHOCTY MepefaHHbIX B XO4e 3aKYMKU faHHbIX;

e paccMOTpeHue 6aHKOBCKUX rapaHTU;

e OpraHu3aumsa oCyLlecTB/IeHMA ynnaTbl AEHEXHbIX CYMM N0 6aHKOBCKUM rapaHTusaM;

* NpuBeYEeHNe 3KCNEepPTOB, IKCMNEPTHbIX OpraHm3auunin (Npu Heo6XoANMOCTH);

e obecrneyeHne XpaHeHUs JOKYMEHTOB, MOJIYYEHHbIX U CO34aHHbIX B MpoLecce opraHunsaymm u
NMPoBefeHNa MPoLeayp 3aKkymnku;

* (opmmpoBaHME OTYETHOCTM NO 3aKymnkKam.

. Tpun 3aknyeHUU, WUCMOMHEHMW [OroeBopa No pesynbTataM 3akynky OTgen 3akynok

BbINOMHAET cnegyrowne GyHKUnm:

* B3aMMOJENCTBME C MOCTaBLLMKOM (NOAPALYNKOM, UCMONHUTENEM);

e OpraHu3auus 3aknyeHns 40roBopa;

e OpraHusaums MpuMeMKW MOCTaB/IEeHHOro TOBapa, BbIMNOJIHEHHON paboTbl (ee pesy/bTaToB),
OKa3aHHOW yCNnyru, a TakXe OTAe/IbHbIX 3TanoB UCMOJIHEHUSA J0r0BOPa;

e OpraHu3auus NpoBeAeHWA 3KCMepTU3bl MOCTaB/EHHOro TOBapa, Pe3y/ibTaTOB BbIMOIHEHHOM
paboTbl, OKa3aHHOW ycnyru (Npu Heo6Xo4MMOCTK);

e opraHusayMa onnatbl MOCTaBNEHHOrO TOBapa, BbIMOMIHEHHOW paboTbl (ee pe3ynbTaTos),
OKa3aHHOW yCcnyru, oTAenbHbIX 3TanoB MCNOMHEHUS AOrOBOpPa;

* TMOArOTOBKA M OpraHu3aLus 3akio4eHns 4ONONHUTENbHbIX COrNalleHnii K LOroBopam;

* BHECeHWe CBefEHWNN B peecTp LOrOBOPOB.

12. Mpy BO3HUKHOBEHUMW CNOPHbLIX cUTyaumnin OTAen 3aKynok BbINOMHAET cnefytowne QyHKUNN:

e opraHusauus BkatoUeHus B PHIM nHhopmauumn o noctaBwmke (NogpsAYMKe, NCNONHUTENE);

e HanpaBneHue TpeboBaHW 06 ynnate HeYyCToeK (WTpadoB, NeHe);

* yyacTMe B pacCMOTpPeHUWM paen 06 06)XXKanoBaHMM pe3ynbTaTOB 3aKyMOK M OCYLLECTBAEHME
NOArOTOBKW MaTepuanoB A5 BbINOSIHEHUS NPETEH3MOHHO-UCKOBOMN paboThl;

* KOHCYNbTMpOBaHWE COTPYAHMKOB 3aka3uuMka MO BOMpPOCAM, CBA3aHHbIM C 3aKynKamu

TOBapoB, paboT, ycnyr.



I11. MonHomoumna coTpyaHnkoB OTAena 3aKyrnok, ux npaesa v 06513aHHOCTK
13. PykoBogutens OTAena 3akynok:

* pacnpegenseT 0643aHHOCTU MeX[AYy COTPYAHUKaMU;

* MpeAcTaBisieT Ha pacCMOTPeHue 3aka3umka NpefNoXKeHUs O Ha3HaYeHUU Ha JO/HKHOCTb U
0CBOGOXJEHUMN OT LO/MKHOCTU COTPYLHUKOB;

* ocylecTBnseT obwee pykoBoacTBO OTAENIOM 3aKynoK;

* Qopmupyetr nnaH pa6otbl OTAena 3akynok W npeAcTaBnseT ero Ha paccMOTpeHue
pyKoBOAUTeNto 3aKa3uuKa,

* TMpeAcTaBNseT PYKOBOAUTENt0 3aka3umka eXemecsauHble U eXerogHble OoT4yeTbl 00
OCYLLECTBNEHUN 3aKyMNOK, a Npyu HEOO6X0AMMOCTM  MHGOopMaLno 06 OCyLeCTBNEHUN NGO
3aKynKun Ha n6oi ctaguu;

*  KOOpAWHUPYeT B3aumogeincteue OTAeNna 3aKynokK CO CTPYKTYPHbIMW MOApasfeneHusimm un
JOMKHOCTHBIMKU MLaMn 3aKasumnka;

* MOXET OCYLWeCTBAATb MWHble MOSIHOMOYMA, CBfi3aHHble C OpraHu3auuein u nposegeHUEm
3aKymnoK.

14. CoTpyaHukn OTAena 3akyrnok B LeffX WCMONHEeHWA YKa3aHHbIX B HACTOALLEM MON0XEHUU

MONHOMOYNIA HafenaTCa CnefyowmMm npaBamu:

* nonyyaTb Yy PYKOBOAMTENeA CTPYKTYPHbIX NOApasfeneHnini nHpopmaLmio 0 noTpebHOCTAX B
ToBapax (pabortax, ycnyrax), WHble WHMOPMALUO W [LOKYMEHTbl, Heo6XxoAumble AN
NCrnonHeHUs PyHKUNA OThena 3akynok;

e 3anpawmBatb y PyKOBOAMUTeNel CTPYKTYPHbIX MOApPa3feNneHUin NUCbMeHHble pasbACHEHUSA U
MH(OpMaLMI0 O XapakTepucTukax W TpeboBaHMAX K 06bEKTam  3aKynok (mpw
Heo6Xxo4nmMocCTH);

* MpuBNeKaTb COTPYLHWUKOB APYruUX nojpasfefieHnid, Umerowmnx HeobxofuMmble creuuanbHble
MO3HaHWA, K MPUEMKe U 3IKCMepTU3e MNOCTaB/IEHHOro ToBapa, BbINOJSIHEHHOW paboThbl (ee
pe3ynbTaTtoB), 0Ka3aHHOW ycnyru;

* OCYLLEeCTBNATb TeKYLWMWA KOHTPO/Mb 3a XOLOM BbIMNOJIHEHUSA [OrOBOPOB MOCTaBLMKaMK
(mogpsagunKamMu, UCMONHUTENAMM).

15. B uenax peanusaumm (yHKUWA M NOMHOMOYMIA, YKa3aHHbIX B HACTOALLEM MONOXEHUMU,
coTpygHukm OTgena 3akynok o06f3aHbl cobnogarb MPUHUUNGL M TpeboBaHMA 3akoHa o
3aKynkax, nonoxeHusa o 3akynkax MbOY Boicokoropckad COUL Ne 7», a Takxe:

* He JonyckaTb pasrnaleHus CBeAeHWN, CTaBWIMX WM W3BECTHbIMU B XO0fe NpOBeAeHUs
3aKyrnok, KpoMe c/lyyaeB, MNpAMO MNpefyCMOTPEHHbIX 3aKOHOAaTe/NbCTBOM PoCCUiACKOM
depepauny;

* He MNpOBOAWUTb MEpPeroBoOpOB C YyYaCTHMKAMU 3aKYMOK [0 BbISIBIEHWUA M0O6eAnTens 3akyrnku,
Kpome cny4aes, NPAMO MNPefyCMOTPEHHbIX 3aKOHOAaTeNbCTBOM Poccuiickoin depepauumn u
nonoxeHuem o 3akynke MBOY Bsoicokoropckas COLU Ne 7».

IV. Mopsagok B3anmogencTema OTgena 3akynok ¢ MHbIMU nogpasfeneHnsamm 3akasumka

16. OTpen 3aKynok, CTPYKTYypHble nogpasgeneHna 3akasuuka, 3aKynouyHble KOMWUCCUU WU
[JO/DKHOCTHbIE NMLA B3aMMOAEWCTBYIOT Ha OCHOBE MPUHLMMNOB OTKPbITOCTM, MPO3PavyHOCTK
NH(opMaLum B chepe 3akynok, npodeccuoHanmima, apPEeKTUBHOCTU OCYLLECTB/IEHUSA 3aKYMOK,
OTBETCTBEHHOCTM 3a Pe3yNbTaTUBHOCTb U 33 Pe3ynbTart 3aKynKu.

17. CoTtpyaHukn OTaena 3aKyrnok, 3a UCK/OYEHMEM PYKOBOAMTENs 0TAena, He MOFYT 6biTb
YfleHaMK 3aKyNnoYHbIX KOMUCCUIA 3aKazumka

18. CTpyKTypHOe nogpasfeneHne 3aka3uvka, MHULUMpYIOLLee 3aKynKy, npeacTaBnset OTaeny
3aKyMOK 3asBKY Ha OCYLLeCTBIEHME 3aKYMKW, MOANUCAHHYO PYKOBOAMTENEM MOApa3feneHus.



19. OTgen 3aKynok paccMaTpuBaeT NpeAcTaB/IEHHYI0 3a9BKY U B CPOK He No34Hee NATU paboymx
OHEeA CcOo [HA NOCTYMNEHUS OCYLeCTBAAET MOArOTOBKY W3BEWEHUA W [OKyMeHTauum o
nposefeHnn 3akynku. OTAen 3aKynok BrpaBe 3anpawunsBarb AOMONHUTENbHbIE AOKYMEHTHI B
X0/ie pacCMOTPEHUA 3asBKW - yKa3aHHbIA CPOK He BK/tOYaeT B cebs BpeMs fopaboTku u (Mnw)
MCMNpaB/ieHNA 3aBKN Ha 3aKYNMKY WHULMMPYIOLWMUM NOApasfe/ieHneM.

20. PaspabotaHHaa OTaenoMm 3aKynokK AOKYMeHTauuss O 3aKynkKax COrnacoBbiBaeTCs
pyKoBOAMTENleEM MOApa3fefieHns - uHuUuMaTopa 3akymnku un YTBEPXAeTCAa PYKOBOAUTENEM
3akasuuka.

21. B TOM cnydyae, ecnM npu  3aK/OYEHUUM [0roBopa  NOCTaBWMKOM  (MOAPAAUYMKOM,
MCMONHUTENEM) B KayecTBe 06ecneyeHUs UCNONHEHUSA JoroBopa 6binn NpefocTaBneHbl B 3ai0r
[EHeXHble CcpefcTea, BO3BpaT TaKOBbIX CPeACcTB ocyuiecTBnserca OTAeNOM (MHAHCOBOrO U
OyxranTepckoro yyera 3aka3yumka N0 WCMNOJIHEHUIO [LOrOBOPHbIX 065A3aTe/IbCTB NOCTaBLMKOM
(no4pAAYNKOM, UCTIONTHUTENEM).

22. OTBETCTBEHHOCTb 3a CBOEBPEMEHHOCTb W AOCTOBEPHOCTb MH{OPMaLUM 006 WCMAOMHEHUU
[JOroBopa B 4acTu onnaTbl M Bo3BpaTa o6ecrneyvyeHWs WCMNONMHEHWS fAorosopa HeceT OTgen
(hMHaHCOBOIo M ByXrafiTepcKoro yyera 3akasumka.

23. OTBETCTBEHHOCTb 33 CPOKM WCMOJIHEHWS [0roBOpa HECEeT CTPYKTYpPHOe nofpasfeneHue
3akasuuka, MHULMNPOBABLLEE NPOBeLEHME NPOLeaypbl 3aKyMKN.

24. OTpen (MHAHCOBOrOo U OYXranTepckKoro yyera eXeMecA4yHO npefoCTaBNAeT CBOAHble
JlaHHble 0 fOoroBopax W AONOMHUTENbHbIX cornaweHnax OTAeny 3aKynok A8 OCYLeCcTB/eHUS
KOHTPONS 3a r040BbIM 06bEMOM 3aKyMOK.

25. OTpen 3aKynok OCYLLeCTBASAET MOJHOe WH(OpMaunMoHHOe obecnevyeHne 3aKynoYHbIX
KOMUWCCUI, CBOEBPEMEHHO MpeAcTaBnseT npeacefaTensiM KOMUCCUA HEOOXOAWMbIE LOKYMEHTbI
(B TOM 4ucne u3BelWeHNs, LOKYMEHTALMWIO, NPOEKTbl [A0r0BOPOB, MPUrnalleHns MNpPUHATH
yyacTue B 3aKynkax, >XYpHanibl perucrpauum 3asaBOK, 3afBKW Ha y4yacTue), nonydvaet y
npeacesareneidi KOMWUCCUMIA NPOTOKO/bI, MOANEXalue HanpasfeHWo U (MNU) pasMeLLeHuo B
EWNC, Ha oanekTpoHHOW nnowagke (B cnyvyae nMpoOBeAeHUA KOHKYPEHTHOW 3aKynku B
3N1IEKTPOHHON opme). CoTpyaHukn OTAena 3akynok, Ha3HavyaeMble PYKOBOAWUTENEM, MOTyT
MPUCYTCTBOBaTb Ha 3aCcefaHNAX KOMWUCCUIA MO OCYLLECTB/EHUIO 3aKYMNOK.

V. OTBETCTBEHHOCTb COTPYAHNKOB OTAeNna 3akyrnok

26. Pykosoamutens OThena 3akKynokK HeceT AUCUMNANHAPHYIO, TpaX4aHCKO-NpasoBYylo,
aAMUHUCTPATUBHYIO M YTO/IOBHYH OTBETCTBEHHOCTbH B COOTBETCTBUM 3aKOHOAATE/NIbCTBOM PP B
4acT (OYHKUWIA 1 NOSTHOMOYMIA, BO3/IOXKEHHbIX HA HEFO HaCTOALMM MOJIOXKEHWNEM, B TOM YUC/E:

3a COOMK0JeHNe [eNCTBYHOLLEro 3akoHogaTenbCTBa P® u nonoxeHus o 3akynke MBOY
Boicokoropckasa COLL Ne 7x»;

* 33 opraHuMsauunio feAaTeNbHOCTM OTAena u cobngeHne coTpygHukamu OTaena 3akynok

NPON3BOACTBEHHONW M TPYAOBON ANCLMM/NHBI.

27. CoTpyaHukn OTaena 3akynokK HecyT AUCUWMIMHAPHYIO OTBETCTBEHHOCTb 3a HapylleHud
JIEACTBYIOLLEr0 3aKOHOJaTeNbCTBa, NON0OXEHNS 0 3aKynke MBOY Bsbicokoropckas COLL Ne 7»,
B TOM 4ucne nosnekwue npusnevyeHne MBOY Briicokoropckag COLU Ne 7» unn pykosogurtens
OTpena 3aKynokK K agMUHUCTPATUBHOW OTBETCTBEHHOCTM.



